
 

Assign Contract Role 1 

Assign Contract Role/Type & Assign Subcontractors 

The Unassigned Subs and Assign Contract Roles/Type screen will allow you to view Unassigned Subs or 
Assign Roles to Master/Direct Contractors. 

 

Assign Contract Roles/Types 

To assign or change a role for a Master or Direct Contractor, click the ‘Masters’ or ‘Direct’ filter button, 

locate the ‘Contractor,’ click the update contract pencil icon   and select the ‘Contract Type.’ 

  

Unassigned Subs 

To assign a Subcontractor to a Master Contractor click the ‘Unassigned Subs’ filter button, locate the 
‘Sub,’ select ‘Contract Role’ type, and locate ‘Master’ in ‘Assign Sub to’ section.  
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